EMPLOYER LETTER HEAD

Aug 1, 2012

INVITATION LETTER

Dear Mr. John Smith,

We are glad to invite you to our school as an English teacher from Sep 1, 2012 – Jul 30, 2013. You will have teaching activities in out school. The teaching schedule will be arranged by the school. 

	Invitee Information

	Passport Name
	Gender
	Nationality
	Date of Birth
	Passport Number

	
	
	
	
	


Name of HR Manager

Tel:

Signature

Company Seal

China school HR Department

School (or company) address, telephone, fax number

